[image: image1.png]I " /\S helping students
into higher education



[image: image2.png]ggﬁ* WYGGESTON & QUEE
% EL1zABETH I COLLEGE





EX-STUDENT APPLYING TO UCAS POST RESULTS – AUTMUN 2012
(1) As an ex-student we can provide you with a reference only service when applying through UCAS. 

If you intend to apply for University as an ex-student you will need to read these instructions and those on the UCAS website in general for Independent Applicants. There is much useful information and also guidelines on how to complete your form on the UCAS site.
You must contact the college via email as soon as you know you will be applying. Email the following details to exstudentucas@wqeic.ac.uk in the first instance to let us know that you are seeking to request a reference:
Name, contact details [mobile & home telephone number + email address], student number, former tutor, former A2 teachers, degree courses applying for, retakes/resits planned, and any HE or FE places you have studied at after QE. 
(2) After emailing us, complete the UCAS form as an INDEPENDENT APPLICANT WHO IS SEEKING A REFERENCE ONLY FROM THE COLLEGE.

· When you do register, ensure that you register for UCAS 2012 and you register and apply as an Independent Applicant.

· Note your personal ID and verify your e-mail address

You should complete your application as an independent applicant following guidance published on the UCAS website:

“If you're applying independently but would like your reference to be written by a registered school, college or other organisation, you can request that the centre completes the reference for you in Apply. Go to the 'Options' section and click 'Ask a registered school, college or organisation to write your reference only'. This means that the centre can write a reference for you but they won't be involved in the rest of your application. Once they have completed the reference, a red tick will be displayed next to 'Reference' section in the left-hand navigation”.

(3) When providing a name and contact of the referee insert Sue Ashwin (Vice Principal) and add the email exstudentucas@wqeic.ac.uk
DEADLINES- All applicants must adhere to the following deadlines (dependent upon courses applied for):

· Oxbridge Deadlines: 23 September 2011 [WQEIC Internal]; 15 October 2011 [UCAS] 

· Medical, Dentistry, Veterinary Medicine and Veterinary Science: 23 September 2011 [WQEIC Internal]; 15 October 2011 [UCAS] 

· All Courses Deadline: 18 November 2011  [WQEIC Internal]

· UCAS DEADLINE: 15 January 2012 [UCAS]; (NOTE: Art and Design- 24 March 2012 except for those courses with a listed 15 January 2012 deadline)
Other useful links related to independent applications on the site are:

http://www.ucas.ac.uk/news/october/applyref
http://www.ucas.ac.uk/students/applying/howtoapply/reference#ind
(4)  We recommend that you treat any application as a matter of urgency and aim for completion well before deadline. The later you apply, the longer it will take to process. Completed applications received after 18 November cannot be guaranteed to reach UCAS by the deadlines set. We CANNOT assure completion of any form that does not meet stated deadlines. Whilst we are happy to support you in the above process, you must be aware that we are heavily involved with current students also applying to UCAS. It may take up to 4 weeks to process your application; it will not be sent immediately once we have received your completed form. 
For any enquiries: College telephone number 0116 223 1900. exstudentucas@wqeic.ac.uk
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